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BONPOCHI 00MeHa /1eJIOBBIMHU NOJaPKAMH M 3HAKAMM [1€JI0BOr'0 rOCTeNPUHMCTBA
B MKOY «Hosokaskentckasa COII»

1. OOmue moJI0KEHUS

1.1. IlpaBuna o6MeHa AEeTOBBIMH MMOJapKaMK M 3HaKaMH JIEJI0OBOro rocrenpuuMcrsa B MKOY
«Hopoxaskentckas COIl»(manee — IlpaBuia) pa3paboTaHbl B COOTBETCTBUU C IIOJIOKCHUSIMHU
Koncrutymun Poccuiickoit @eneparnun, @enepansHoro 3akoHa ot 25 nexabdps 2008 r. Ne 273-03 «O
IIPOTHBOJAEHCTBUY KOPPYIIUK» ¥ IPUHATHIMU B COOTBETCTBUU C HUMH HMHBIMH 3aKOHOJATENBHBIMU U
JIOKQJIbHBIMH aKTaMH.

1.2. IlpaBuna onpenenstor exunble A Bcex padoTHukoB MKOYVY «Hopokaskentckas COLI»
(manee — YupexxneHnue) TpeOOBaHHS K JapEHHUIO U IPUHATHIO JAETOBBIX IOJAPKOB.

1.3. YupexxneHue moanepXuBaeT KOPIOPAaTHBHYIO KyIbTYpy, B KOTOPOH [EJIOBBIE NONAPKH,
KOPIIOPaTHBHOE TOCTEIPUUMCTBO U MIPENCTAaBUTENIBECKUE MEPOIPUATHS PaCCMaTPHBAIOTCS TOJBKO Kak
MHCTPYMEHT Ul YCTAHOBJCHHWS M IIOJJIEP)KaHUS [ENOBBIX OTHOLICHMM M KakK IIPOSBICHUE
OOILENPHHSATO!N BEXIUBOCTH B XOJ€ ACATSIBHOCTH Y UPEIKICHHUS.

1.4. VupexneHue HCXOAUT U3 TOro, 4YTO JOJIrOBPEMEHHBIE JEJIOBBIE OTHOIICHHS
OCHOBBIBAIOTCS HA JOBEPHH U B3aHMHOM yBakKeHHU. OTHOLIEHUS, IPH KOTOPBIX HAPYILAETCS 3aKOH H
IPUHLUIBL JEJI0BOM 3THKH, BPEIIT pElyTalluy Y UPSKICHUS] U YECTHOMY MMEHH €ro pabOTHHKOB, U
HE MOTYT 00€CIIEIUTh YCTOHYHUBOE JOITOBPEMEHHOE pa3BUTHE Y UPEXKICHUSA. TaKkoro poja OTHOIICHUS
HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE pabOThl Y UpexkKICHHS.

1.5. [e#ictBue IlpaBun pacmpocTpaHseTcs Ha BceX paOOTHHKOB YUpeXIEHHS, BHE
3aBHCHMOCTH OT YPOBHSI 3aHUMAEMOM JOJKHOCTH.

1.6. anusle IIpaBuna npecieayroT ClIeayronue HelTu:

obecrieyeHre €IMHOOOPA3HOrO IMOHMMAHUS PO M MECTa IENIOBBIX MOIapKOB, IEIOBOIO
TOCTENPHHMMCTBA, NIPEICTABUTENBCKUX MEPOIIPUATHI B IETIOBOU IPaKTUKE Y UPEKICHHUS;

OCYIIECTBICHHE  YNPABICHYECKOH M  XO3SHUCTBEHHON  NEATENBHOCTH Y UYPEXKICHUS
HCKJIIOYMTEILHO Ha OCHOBE HAAJIEXKAIlUX HOPM M IIPAaBUIJ JIEJIOBOTO IIOBEIEHHS, Oa3sMpyIOMUXCsS Ha
OPUHIKIAX Ka4yecTBa IIPENOCTABICHHUS YCIYr, 3allUThl KOHKYPEHIUMH, HENOMYIIEeHWs KOHQIMKTa
HHTEPECOB,;

OMpeNeNieHHe €NUHBIX I BCEX pAOOTHUKOB YUpexAeHWs TpeOOBaHMHM K IapeHUI0 HU
IPUHATHIO JEIOBEIX II0JapPKOB, K OPraHU3aIMK U YYaCTHIO B IIPEICTABUTENIECKIX MEPOIPUATHSX;

MHHUMH3HPOBAHHE DPHCKOB, CBS3aHHBIX C BO3MOXXHBIM 3JI0YyHOTpeOJieHHEeM B 00JacTu
MOJJAPKOB, IPEICTaBUTENILCKUX Meponpustuii. Hanbonee cepbe3HBIMH M3 TaKWX PHUCKOB SBIISIOTCS
ONIaCHOCTh IOJKYIa M B3ATOYHUYECTBO, HECIPABEVIMBOCTH IIO OTHOIIEHHIO K KOHTpareHTaM,
IPOTEKIIHOHKU3M BHYTPH Y UPE)KICHHUS.

2. TpebGoBaHus, NpeabsBIsiEMbIe K 1eJ0BBIM MOAAPKAM H 3HAKAM /I€JI0BOI0
rocrelIpumuMcTBa

2.1. PaboTHMKH VY4pexIeHHS MOryT IMOJydYaTh JeJOBBIE IOAApPKH, 3HAKH JEJIOBOrO
TOCTENIPUUMCTBA TOJIBKO Ha O(QUIIMATBHBIX MEPONPUATHSX, IIPH YCIIOBUH, YTO 3TO HE IIPOTHBOPEYHT
TpeOOBaHMAM aHTHKOPPYIIIMOHHOTO 3aKOHOIATENBCTBA M HACTOSAIIUM [IpaBuiam.




2.2. Tlomapku ¥ yCIyTd, IpUHAMAEMbIEe WM [IPEIOCTaBIAEMbIE Y UPEKIACHUEM, NIEPENAIOTCS U
INPUHUAMAIOTCS TOJNBKO OT MMEHH YUpEeXISHHS B LENOM, a HE KaK I0JapoK MM Iepefadya €ro OT
OTZENBHOrO pabOTHHKA.

2.3. JlenoBble NOAapKu, KOTOpble paOOTHUKHA OT HMEHH YUpPEXIEHUS MOTYT IE€pelaBaTh
IOPYTHM JIMIAM UIM IPUHUMATE OT JPYTHX JIUII B CBSI3M CO CBOEH TPYJNOBOM JEATEIBHOCTBIO, @ TAKKE
IIPEACTaBUTENBCKIE PACXOAbI Ha JIEIOBOE TOCTENIPUUMCTBO IOJDKHBI COOTBETCTBOBATH CIIEAYIOIIHM
KPUTEPHUSIM:

OBITH IPSIMO CBSI3aHBI C YCTaBHBIMH LEJISIMH JEATEIFHOCTH Y UPEXKACHHUSA, TMO0 C NaMATHBIMH
JaTaMH, FoOMIesIMH, OOIIeHAIMOHAIBHBIMY IPa3IHUKAMU, UHBIMU COOBITHAMU;

OBITH pa3yMHO 0OOCHOBaHHBIMHU, COPa3MEPHBIMH U HE ABIATHCS IPEIMETaMH POCKOILIH;

HE IPEeNCTaBIATh cOOOU CKpBITOE BO3HATPAXIECHHE 3a YCIYyry, NeHCTBHE MM Oe3neHCTBHE,
IOIyCTUTENECTBO MJIM ITOKPOBUTENBCTBO, IPENOCTABICHUE IIpaB MM IPHUHATHE OIPENECIECHHBIX
pemeHuii, 100 NONBITKY OKa3aTh BIMSHMAE HA MOJydaTels C MHONM HE3aKOHHOM MM HEITHYHOM
IEeIIBIO;

HE CO37aBaTh IS IOJIydaTels 0053aTeNbCTBa, CBA3aHHBIE C €0 CIIy)KEOHBIM IOJI0XKEHUEM HIIH
HCIIOJTHEHHEM CITy>K€OHBIX (IOJDKHOCTHBIX) 00s3aHHOCTEH;

HE CO3[aBaTh PEMYTAllHOHHOTO PHCKa AN IETOBOTO MMHDKA YUpEXKAEHHS, pabOTHHUKOB U
HHBIX JIMI] B ClIydae pAacKpbITUS HHPOpPMAalMM O COBEPIICHHBIX MOAAapKaX M IIOHECEHHBIX
IIPEACTaBUTEIBCKUX pacXxoax;

HE IPOTHBOPEUUTH MpPUHIMIIAM U TpeOOBaHWSIM aHTHUKOPPYIIMOHHOIO 3aKOHONATENbCTBA
Poccuiickoit @eneparyu, [TonoxeHuno 06 aHTHKOPPYIIIMOHHON MOJTUTUKH B YupexaeHud, Koxekcy
STUKH U CIy)X€OHOro IoBeNeHUS paOOTHHKOB YUpeXOeHHs M OOMIENPHHATEIM HOpPMaM MOpal U
HPaBCTBEHHOCTH.

2.4. [lenoBsle momapky, B TOM YHCIIE B BHIE OKa3aHMs YCIYyT, 3HAKOB 0COOOro BHMMAaHHMS H
y4JacTusl B pa3BJIEKaTEIbHBIX M AHAIOTHYHBIX MEPONPHUSATHAX HE NOJDKHBI CTaBUTH NPHHHMAIOIIYIO
CTOPOHY B 3aBHCHMOE IIOJIO)KCHHE, INPHBOJUTH K BO3HHKHOBEHHIO KaKUX-HOO BCTPEYHBIX
00513aTeNBCTB CO CTOPOHBI IIONydYaTeNs WM OKa3bIBATh BIUSHUE HAa OOBEKTHBHOCTb €r0 JENIOBBIX
CY>XIIEHUM U PEIICHUMN.

2.5. CTOMMOCTP U TIEPHOANYHOCTH JAPEHUS U MOJYYeHHUS JETOBIX T0JApKOB U/HIM Yy4acTHs B
IPECTaBUTENBCKAX MEPONPUATHSX OJHOTO M TOrO K€ JIMIA JODKHBI OIPENENAThCS EJI0BOH
HE0O0XOMMOCTBIO U OBITH pa3yMHBIMH.

2.6. B xauecTBe IOZapKOB pabOTHHKH YUPEXIEHHS INODKHBI CTPEMUTBCS HCIIOIB30BAaTh B
MaKCHMAaJIbHO [JOIIYCTHMOM KOJIMYECTBE CIIy4aeB CYBEHHPBI, IPEIMETHI U H3JCIHs, HMEIOIIHUe
CHMBOJIUKY Y UpexKIeHUS.

2.7. Ilogapku U yCIyru HE JTOJDKHBI CTaBHTh I10J] COMHEHHE UMUIDK UM JEJIOBYIO PEIyTallUIO
VupexxaeHus Win ero pabOTHHKOB.

3. IlpaBa u 00s3aHHOCTH PAaOOTHHKOB YUpe:KAeHUsI IPH 00MeHe JeJI0BbIMH N0JapKaMHU
U 3HAKAMH /1€JI0BOT0 rOCTENPHUMCTBA

3.1. PaGoTHMKH, NIPEACTaBISsI HHTEPECHl Y UPEXKACHUS WK ACHCTBYS OT €ro UMEHH, JOJDKHEI
coOroaTh IpaHUIB!I JOMYCTUMOTO IOBEIEHHS NMpH OOMEHE MENOBBIMU IIOJapKaMH U IIPOSBICHUU
JEJIOBOTO TOCTENIPUUMCTBA.

3.2. PaGorHuku VYupexIeHUs BIpaBe AApUTh TPETHUM JIMLAM M TOJYy4YaTh OT HHX JEJOBHIE
TIOJJAPKH, OPraHM30BBIBATL M y4acTBOBATh B IIPEACTaBUTENBCKUX MEPONPHUSITHIX, €CIH 3TO 3aKOHHO,
STUYHO U JENIAETCs UCKIIIOUYUTEIBHO B JEJIOBBIX IENIX, ONpeNeNICHHbIX HacTosmuMH [IpaBuiaMu.

3.3. Ilpu mOOBIX COMHEHHUSX B IIPABOMEPHOCTH MJIM 3THYHOCTH CBOUX ACUCTBHN paGOTHUKH
VYupexnenus  00f3aHBI  IIOCTABUTh B H3BECTHOCTh  DYKOBOIMTENS  YUPEKIEHHS H
IIPOKOHCYJIBTHPOBATHCSA C HUM, IIPEXKAE YeM AApUTh WM MONYy4aTh MOJAPKH WM Y4aCTBOBAaTh B TEX
HJTH MHBIX IIPEJICTABUTENBCKUX MEPOTIPHUSATHIX.

3.4. Ilpu moy4eHHH NEJIO0BOTO NOAAapKa HIIM 3HAaKOB JENIOBOrO IOCTENPUMMCTBA PaGOTHHKH
Vupexnenus o0s3aHbl INPUHAMATh MeEpbl [0 HENONMYIIEHHIO BO3MOXKHOCTH BO3HMKHOBEHHS
KOH()INKTa HHTEPECOB.

3.5. PaGoTHuky VYupexxIeHHs He BIIpaBe HCIIOJb30BaTh CIy)KEOHOE IMOJIOXKEHHE B JIMYHBIX
IeJIIX, BKIIFOYas HCIO/Ib30BaHHE HMYIECTBA Y UPEKICHHUS, B TOM YHCIIE:




JUIS TIOJTy4YEHUS IIOJAapKOB, BOHATPAXKACHHS M MHBIX BBITOA Ul ce0sl IMYHO M JPYTHX JIUIl B
OOMEH Ha OKa3zaHHe YUpeXAEHHEM KaKHX-THOO YCIIyT, OCYLIECTBJICHHs JIUOO HEOCYIIECTBICHHS
OIIpeNIENIEHHBIX NEHCTBUH, Tepeiaun HHPOPMALIUH, COCTABIIIONIEH KOMMEPYECKYIO TalHY;

JUIS TIOJTy4EHUS MOJApKOB, BO3HATPAXIEHUS M UHBIX BBITOA IS ce0sl TMYHO U APYTUX JIMI( B
IIpOIECCE BENCHUS AeN YUpeXJEHUs, B TOM YUCIIe, KaK J0, TaK U IOCJIe MPOBEICHUS IIEPErOBOPOB O
3aKJIFOYEHUH TPAXKAAHCKO-IIPABOBHIX JOTOBOPOB M WHBIX CHIEJIOK.

3.6. PaboTHukaM YupexJeHUS He PEeKOMEHAYeTCs NMPUHHMATh WM IepeNapuBaTh HOIApKH
1160 ycIyru B TI000M BHZE OT TPETHUX JIMI B KaUuecTBE 0J1aroapHOCTH 3a COBEPILEHHYIO YCIYTy HIIH
JIaHHBINA COBET.

3.7. He nomyckaercs mepeaBaTh U IPHHUMATh MOAAPKH OT YUpEeXIeHUs, ero pabOTHHKOB U
IPENCTaBUTENCH B BHJE ICHEXHBIX CPEICTB, KaK HAJIMYHBIX, TaK ¥ O€3HAIMYHBIX, HE3aBHCUMO OT
BaJIFOTHI, @ TAKXKe B JOpMe aKIIvii, ONIMOHOB WM HHBIX JHKBHUIHBIX IIEHHBIX Oymar.

3.8. PaGoTHUKH YupexIeHHs NOJDKHBI OKa3bIBATHCSA OT MPEIUIOKEHUH, MOTydIeHHs OIapKOB,
OIlJIaThl MX PAaCXOOB U T.II., KOT/a MOA0OHEIEe NEHCTBUS MOTYT MOBIIUATH WM CO3IATh BIIEYATIEHUE O
BIMSHHMM Ha MCXOJ| CHIEJKH, pPe3yJbTaT IIPOBEJCHUS TOPrOB, HAa IIPUHUMAEMbIE YUpeXIeHHEM pelle-
HUS U T.JI.

3.9. PabotHuku VYupexnaeHHs He IpUEeMIIOT Koppynuuu. [lomapku He IODKHBI OBITH
HCIIOJIB30BaHbI IS Ja4YK/TIOIyYEHHUS B3ATOK WM KOPPYIIUH B JIIOOBIX €€ IPOSIBICHUIX.

3.10. PaGotHuk VYwupexneHUs He BIpaBe Ipeaiarath TPETbUM JHMLIAM WIM IPUHUMATh OT
TaKOBBIX IOJAPKH, BBILJIATHI, KOMIIEHCAIMK ¥ T.N. cTomMocThio cBhime 3000 (Tpex Teicsu) pybOneit
WM HE COBMECTHMBIE C 3aKOHHOM NpPAaKTUKOH HenoBBIX OoTHomIeHWH. Ecmu paGoTHUKY YdpexneHus
[IpEJUIararoTcsi MoNOOHbIE MOJApKU WM ICHBIH, OH 00s3aH HEMEIJICHHO 00 3TOM pPyKOBOIUTEIIO
VYypexneHus.

3.11. PaGorHuk VYupexnaeHHs, KOTOPOMY IIpH BBIIOJHEHHH JOJDKHOCTHBIX 00s3aHHOCTEH
IpeUIaraloTcsl IMOJAapKU WM HMHOE BO3HArpaXACHHE, KOTOpBIE CIIOCOOHBI IOBIHATH Ha
MOJTOTaBIMBaEMBIE H/WJIH IPHHUMAacMble UM pEIICHHS HWIH OKa3aTh BIUSHHE Ha ero jaeiicteue/
Oe3neiicTBHE, OJDKEH:

OTKa3aTbCi OT HHUX M HEMEIJICHHO YBEJIOMHUTh PYKOBOAUTENS YupexaeHus o (akre
IIPEeAIOXKEHHS Tofapka (BO3HATPXKICHMS);

HCKJIIOYUTH JaJbHEHIINEe KOHTAKTHI C JIUIIOM, IIPEUIOKUBIINM IIONAPOK MUK BO3HArpaKIeHUE,
€CJIM TOJIBKO 3TO HE CBSI3aHO CO CIIy»kKeOHOH HEOOXOMMOCTHIO;

B ClIy4ae, CJId II0JJapOK MJIK BO3HArPaXXICHHE He MPEJICTABIAETCS BOZMOXKHBIM OTKJIOHUTH UIIH
BO3BpAaTUTh, II€peAaTb €ro C COOTBETCTBYIOLIEH Ciy>)keOHOH 3amMCKOH s  IPUHATHS
COOTBETCTBYIOIIIMX MEpP PYKOBOAUTENIO YUPEXKICHUS M IMPOAOJDKUTH pabOTy B YCTAaHOBIEHHOM B
VYupexIeHnu NopsaKe Hall BOIIPOCOM, C KOTOPBIM OBLT CBSI3aH IMOJAPOK HJIH BO3HATPaXKACHUE.

3.12. B cnyyae BO3HHMKHOBEHHS KOH()JIMKTAa WHTEPECOB MJIM BO3MOXXHOCTH BO3HMKHOBEHHS
KOHQINKTa MHTEPECOB IIPH IOIYyYCHHH IEJIOBOTO IMOAapKa WM 3HAKOB JEJOBOrO TOCTENPUHUMCTBA
paboTHHK YupexJeHus 00s3aH B IHCBMEHHOW (OpME YBEIOMHUTH OO 3TOM JOJDKHOCTHBIX JIMII,
OTBETCTBEHHBIX 3a IPOTHBOAEHCTBHE KOPPYILHH, B COOTBETCTBUU C I[lonokeHHEM O KOH(DIHMKTE
HMHTEPECOB, IPUHATHIM B Y UpEXKICHHUH.

3.13. PaGoTHNKaM YupexIeHHUS 3aIpeIIacTcs:

CaMOCTOSITENIPHO NPHHUMAThH IPEUIOKEHHUST OT OpraHU3alUil WJIM TPETHUX JIMII O BPYyYEHHH
JEJTOBBIX IIOJApKOB ¥ 00 OKa3aHUM 3HAKOB JEJIOBOTO FOCTEIPHHMCTBA;

IpUHMMaTh O€3 COIJacoBaHMS C PYKOBOAMTENEM YUPEKICHHS IENIOBBIE IMOAAPKH M 3HAKH
JIEJIOBOTO FOCTENPUUMCTBA B XO/I€ IPOBEAECHHUS JAETIOBBIX IIEPErOBOPOB, IIPH 3aKIIOUYEHHH JOTOBOPOB, a
TaKXe B MHBIX ClIydasX, KOr/a MOJA0OHbIe NEHCTBUS MOTYT HOBIHATH HIIM CO3/1aTh BIIECUATIIEHHE 00 UX
BIIMSIHUHU Ha IPUHUMAaeMbIe PEIICHNS,

IPUHUMATE JEJIOBBIE ITOAAPKU U 3HAKH JEJIO0BOI0 FOCTEIPUUMCTBA B XOJ€ IMPOBEICHHS TOProB
4 BO BPEMs NIPAMBIX IIEPETOBOPOB IIPH 3aKIIOUSHUH JJOTOBOPOB (KOHTPAKTOB);

IPOCUTh, TPeOOBaTh, BHIHYXIATh OPraHW3alUdM WX TPETBUX JIMI IapuTh UM JHOO HX
POACTBCHHHUKAM JICJIOBBIC NoJapKu H/HWJIH OKa3bIBaTh B UX IIOJIb3Yy 3HAKH ACJIOBOI'O I'OCTCIIPUUMCTBA,

IIPUHUMATh MOJApKH B BHMJE HAJIMYHBIX, O€3HAINYHBIX IECHEXXHBIX CPEICTB, LIEHHBIX Oymar,
JParolieHHbIX METAJUIOB.

3.14. VupexneHne MOXET IPHHATH pelmieHHe 00 YYacTHH B GJIArOTBOPHUTEIHLHBIX
MEpOIPUATHSX, HANPABICHHLIX HAa CO3JaHUE U YIPOUCHHE MMHUIKa YupexaeHus. IIpu 3ToM IiaH u
OIO/KET ydacTHs B JAaHHBIX MEPOIPHATHIX YTBEPIKAAETCA PyKOBOAUTENEM Y UpeKICHHUS.




3.15. B ciyyae ocymiecTBICHUS CIIOHCOPCKUX, OJIarOTBOPHTENBHBIX IIPOrpaMM Y UpEXIECHUE
IOJDKHO IIPEeIBAPUTENBHO YAOCTOBEPUTHCS, UTO IPEAOCTaBiIsieMas Y UpexIeHHEM IIOMOIIb He Oyner
UCII0JIb30BaHa B KOPPYILIUOHHBIX LEJISIX MIIA HHBIM HE3aKOHHBIM IIyTEM.

3.16. Ilpm B3aMMOAEHCTBHH C JMIAMM, 3aHUMAIONIMMH IOJDKHOCTH TIOCYJapCTBEHHOMN
(MyHHUIMIIAJIBHOM) CIyOBI, clexyeT pYKOBOACTBOBAaThCS HOPMAaMH, PETYIHMPYIOIIMMH 3THYECKHE
HOPMBI U IIPaBUJIa CIIYKEeOHOT0 IIOBEICHHS TOCYIapCTBEHHBIX (MyHUIUIIATIBHBIX) CIIyKalHX.

3.17. Heucnonnenue Hactosmux [IpaBun MOXET cTaThb OCHOBAaHMEM [UI IPUMEHEHHS K
pabOTHHKY Mep MHUCHUIUIMHAPHOIO, aIMHHHUCTPATHBHOIO, YTOJOBHOTO M TIPaXXJaHCKO-IIPABOBOIO
XapakTepa B COOTBETCTBUH C IEHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

4. O6aactb npumenenus IlpaBua

4.1. HaCTOHIlII/Ie HpaBHna IoQJIeXKaT MPUMEHCHHUIO BHE 3aBUCUMOCTH OT TOI'0, KaKUM o6pa30M
IepenaroTCsa JACJIOBBIC MOJAPKH M 3HAKHA JCJIOBOr0 TIOCTENPHUUMCTBA: HAIPAMYIO HIH 4YCpe3
IIOCPEAHUKOB.

4.2. Hacrosmue IIpaBuna sBISIOTCS 00s3aTE€NbHBIMU U BCEX PAOOTHHUKOB YUPEXICHHS B
nepuof paboTel B YUpexICHUH.




